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1. Purpose. To provide guidance for the submission of
prisoner fingerprints as required by reference (a),
Article 8304. Pages M-5 through M-7 of this instruction
provide samples of forms to be used.

2. Definitions, As used in this document, the following
definitions apply:

a. FD-249, Fingerprint Card, FBI Form for fingerprint
specimens. (See page M-5 and M-6.)

b. FD-1-178, Requisition for Ordering Identification
Supplies, FBI order form for identification supplies.
(See page M-7.)

3. Policy ● Applicable prisoner fingerprint and criminal
history information shall be submitted to the Federal Bureau
of Investigation (FBI) for inclusion in the computerized
Criminal History file of the National Crime Information
Center (NCIC).

4. Procedures

a. Amlicabilitv. Waterfront brigs/CCU’s will submit
fingerprints and criminal charges only if a prisoner meeting
these criteria is to be released from the waterfront brig/CCU.
If the prisoner is being transferred to a NAVCONBRIG from a
waterfront brig/CCU, the NAVCONBRIG will submit the fingerprint
cards.

b. Criteria. Fingerprint cards and criminal charges will
be submitted on prisoners who meet the following criteria
established by DOD Directive 1325.4 of 19 May 1988 (NOTAL);

(1) Sentenced to dismissal or punitive discharge;

(2) Convicted of an offense that is not “military
unique” (e.g., unauthorized absence, disobedience, or
disrespect). See page M-4 for a listing of reportable
offenses.
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Only certain UCMJ charges are reportable offenses and they shall
be reported in the charge block of Form FD-249 as indicated under
the columns “ENTER AS” and “BRIEF DESCRIPTION”. If the offense
does not appear on this list, do not report the charge to the
FBI. Example: Service member guilty of UCMJ Article 124 -
maiming, the Form FD-249 charge block should read “1O USC 924 -
maiming”.

.UCMJARTICLE
090
095A
103A
104
106, 106A
108B

110
111

112

116
118
119

120
121

122
123
124
125

126
127
128
129
130
131
134
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ENTER AS
10 USC 890
10 USC 895A
10 USC 903A
10 Usc 904
10 USC 906
10 USC 908B

10 Usc 910
10 Usc 911

10 USC 912

10 USC 916
10 USC 918
10 Usc 919

10 USC 920
10 USC 921

10 USC 922
10 USC 923
10 USC 924
10 USC 925

10 USC 926
10 USC 927
10 USC 928
10 USC 929
10 Usc 930
10 Usc 931
10 Usc 934

H-4

BRIEF DESCRIPTION
ASSAULT
ESCAPE
LOOTING/PILLAGING
AID ENEMY
SPYING; ESPIONAGE
SELL
FIREARMS/EXPLOSIVES/
INCENDIARIES
HAZARD VESSEL
DRUNK DRIVING, PERSONAL
INJURY
USE, POSSESS,
DISTRIBUTE DRUGS
CAUSE/PARTICIPATE RIOT
MURDER
VOLUNTARY MANSLAUGHTER
INVOLUNTARY
MANSLAUGHTER
RAPE; CARNAL KNOWLEDGE
LARCENY, WRONGFUL
APPROPRIATE OVER $100
ROBBERY WITH FIREARM
FORGERY
MAIMING
SODOMY BY FORCE WITHOUT
CONSENT WITH CHILD
UNDER 16; OTHER
ARSON
EXTORTION
ASSAULT AND BATTERY
BURGLARY
HOUSEBREAKING
PERJURY
ENTER DESCRIPTION IF
MAX PUNISHMENT POSSIBLE
IS MORE THAN ONE YEAR,
E.G., ASSAULT ~WITH
INTENT

.
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Please furnish the following:
Form Number

FD-249

FD-2S6

FD-2S2

R-w

1-12

Description I Qumtlty

Amot d Imtitution ?kgwpcint CA

Applicant ?iirint Cad

I

I
I

NO’lZ P1.ast check your stockof sI1~uppli~and ORI Number
orderminimum ofsixmonths’roquiranonts.

Agency
Allow sufficient tima for shipment

ORI number mwt b fumishod. StreetorP.O.No.

City& State

ZipCodeNumber
FBI/DOJ
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(3) Convicted of an offense that carries a possible,
repeat possible, sentence to confinement of 1 year or more.

c. Forms. The following forms will be used and are
ordered ~the FBI:

(1) FD-249 Fingerprint Card, with red ink: To be
completed, with criminal charges, only after the prisoner
has been adjudged; FD-258, which states APPLICANT in upper
left corner and has blue ink, is not to be used.

(2) FD-1-178, Requisition for Ordering Identification
Supplies: Used to order supplies from the FBI Identification
Division.

d. Disposition of Forms

(1) FD-249 is to be mailed by the Brig directly to:

Federal Bureau of Investigation
Identification Division
10th and Pennsylvania Ave., N. U.
Washington, D. C. 20537-9700

(2) Do not mail this form to CHNAVPERS (Pers-84).

(3) FD-249 will be forwarded only after a sentence
is adjudged.

(4) The Brig will place its name in the block “State
Usage” on FD-249.

(5) The Brig will retain a copy of each form.

e. Traininq. Staff shall be trained in fingerprinting
before being assigned to the function. Training may be
obtained from the station security or local law enforcement
offices.

f. Form Completion Instructions

(1) Instructions on how to complete each form are
found printed on the forms supplied by the FBI. Ensure
information on charqes is included.

APPENDIX H
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(2) Brig Identification. The Navyvs Organization
Requisition Identification (ORI) number is USNDCO1OO and
must be included on FD-1-178 to ensure preprinting on each
batch of cards ordered from the FBI.

(3) Only certain UCHJ charges are reportable offenses
and they shall be reported in the charge block of FD-249 as
indicated on page M-4. If the offense does not appear on
page M-4, do not report the charge to the FBI.

9“ Inkless Finqer~rints. If inkless fingerprinting is
to be done, use cards from IDENTIFICATOR DIGIT 10 or DACTEK.
Have the company preprint the cards, or use labels, or type
individually.

.. _

M-3 APPENDIX M
Enclosure (1)

L


